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SEO BASICS -
OPTIMIZE YOUR ONLINE PRESENCE
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RESEARCH REGULARLY UPDATE

KEYWORDS CONTENT

Keep content fresh and
updated to engage

visitors and encourage
search engines.

Use tools like Google
Keyword Planner to find
relevant keywords
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OPTIMIZE WEBSITE — CREATE QUALITY
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Include keywords naturally in . Gain backlinks from
your website’s text, titles, l _ o reputable sites to boost your
meta descriptions, and =5 ‘| authority and search ranking.
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IMPROVE WEBSITE UTILISE INTERNAL
STRUCTURE LINKING

: Use internal links to help
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DRIVE TRAFFIC, DRIVE GROWTH

SEO TO IMPROVE YOUR WEBSITE'S RANKING & ATTRACT VISITORS.
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1. Understand SEO Fundamentals
« Familiarize yourself with the basics of Search Engine Optimization (SEO), understanding how search
engines work and the factors influencing rankings.
2. Research Keywords
« Identify keywords relevant to your business and commonly used by your target audience. Use tools
like Google Keyword Planner or SEMrush for thorough keyword research.
3. Optimize Website Content
» Incorporate your target keywords naturally into your website’s content, including titles, meta
descriptions, headings, and body text. Ensure the content is informative and provides value to your
audience.
4. Improve Website Structure
« Organize your site’s structure to make it easy for search engines to crawl and index. Use a logical
hierarchy for menus and links, and ensure URLs are simple and descriptive.
5. Enhance User Experience (UX)
« Ensure your website is user-friendly, with a clean design, intuitive navigation, and fast loading times. A
positive user experience is crucial for retaining visitors and improving rankings.
6. Mobile Optimization
« Make sure your website is mobile-friendly. Search engines favour sites that perform well on mobile
devices. Use responsive design to accommodate various screen sizes and orientations.
7. Utilize Internal Linking
« Use internal links to help visitors navigate your website and to help search engines discover more of
your pages. Link-related content within your site to enhance user engagement.
8. Create Quality Backlinks
« Build backlinks from reputable websites to improve your site’s authority and rankings. Focus on quality
over quantity, as high-quality backlinks are more beneficial.
9. Regularly Update Content
« Keep your website content fresh and updated. Regular updates signal to search engines that your site
is relevant, improving your visibility in search results.
10. Monitor and Adjust Your SEO Strategy
» Use tools like Google Analytics and Google Search Console to track your SEO performance. Analyse
the data and adjust your strategy to improve your search rankings continually.

This cheat sheet provides essential steps for small business owners to begin implementing SEO
strategies effectively, helping to increase organic traffic, improve online visibility, and enhance the
reach of their business.
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