9.5.3
Minutes of annual/special meeting of directors

Minutes of the annual meeting of directors

Minutes of the annual meeting of directors of MACROBUTTON NoMacro ( [insert company name].

The annual meeting of the directors of MACROBUTTON NoMacro ( [insert company name] was held on MACROBUTTON NoMacro ( [insert date], at MACROBUTTON NoMacro ( [insert time] at the offices of the company.

The following directors were present at the meeting: 

Names of directors 

MACROBUTTON NoMacro ( [insert name of director]
MACROBUTTON NoMacro ( [insert name of director]
MACROBUTTON NoMacro ( [insert name of director]
MACROBUTTON NoMacro ( [insert name of director]
MACROBUTTON NoMacro ( [insert name of director]
(List any other people present at the meeting such as auditors and attorneys, and also detail in what capacity they are present.)

MACROBUTTON NoMacro ( [insert list]
A written Waiver of Notice of the time and place of holding the present meeting, signed by all of the directors of this corporation, was then presented and read by the Chairman and the same was ordered, filed and spread at length upon the minutes. 

The minutes of the previous meeting of directors were then read and approved. The minutes were then inserted into the Minute Book of the Company.

On motion duly made and carried MACROBUTTON NoMacro ( [describe motion].

MACROBUTTON NoMacro ( [describe result of motion]
Resolved MACROBUTTON NoMacro ( [describe the next step set forth in the meeting]. 
There being no further business before the meeting the same was, on motion, duly adjourned.

I, MACROBUTTON NoMacro ( [insert name], the Company Secretary attest that the minutes are a true and accurate description of the matters and votes brought before the Company at the above-captioned meeting.

____________________________

Signature Company Secretary













