8.2.2
Voluntary resignation 

MACROBUTTON NoMacro ( [insert date]
To:
MACROBUTTON NoMacro ( [insert company name]
From:
MACROBUTTON NoMacro ( [insert employee name]
Re: Voluntary resignation

I hereby wish to tender my resignation with effect from MACROBUTTON NoMacro ( [insert effective date] and hereby request that my last working day be MACROBUTTON NoMacro ( [insert date of last working day].

My reasons for leaving are: 
MACROBUTTON NoMacro ( [insert reasons] 

MACROBUTTON NoMacro ( [insert reasons]
MACROBUTTON NoMacro ( [insert reasons]
MACROBUTTON NoMacro ( [insert reasons]
MACROBUTTON NoMacro ( [insert reasons]
My forwarding address is: 

MACROBUTTON NoMacro ( [insert forwarding address]
MACROBUTTON NoMacro ( [insert forwarding address]
Employee signature: ___________________________________________________________ 

Manager signature: ____________________________________________________________ 













