7.5 Notification of change to employee status

	Employee name: MACROBUTTON NoMacro ( [insert name]
	Date: MACROBUTTON NoMacro ( [insert date]

	Department: MACROBUTTON NoMacro ( [insert department]
	Effective date: MACROBUTTON NoMacro ( [insert effective date]

	Please note the change to your employment status as indicated below:

(Complete the relevant sections and tick the applicable box/es)

	Wage or salary change

Present wage/salary: RMACROBUTTON NoMacro ( [insert amount]     New wage/salary: RMACROBUTTON NoMacro ( [insert amount]   

% Increase: MACROBUTTON NoMacro ( [insert percentage]%

	Title change

Present title: MACROBUTTON NoMacro ( [insert title] 
New title: MACROBUTTON NoMacro ( [insert title] 


	Type of change

 FORMCHECKBOX 
 
Promotion

 FORMCHECKBOX 
 
Transfer

 FORMCHECKBOX 
 
Termination: 


	
Reason: MACROBUTTON NoMacro ( [insert reason]


	 FORMCHECKBOX 
 
Voluntary resignation

 FORMCHECKBOX 
 
Retrenchment

 FORMCHECKBOX 
 
Disability:  FORMCHECKBOX 
 Work related  FORMCHECKBOX 
 Not work related

 FORMCHECKBOX 
 
Leave of absence: 


	
From: MACROBUTTON NoMacro ( [insert date] 
To: MACROBUTTON NoMacro ( [insert date]


	Comments and reasons for change in status: MACROBUTTON NoMacro ( [insert details]

	Submitted by

________________________
 _____________________
_______________ 

Name
Title
Date

	Authorised by

________________________
 _____________________
_______________ 

Name
Title
Date 

________________________
 _____________________
_______________ 

Name
Title
Date








