7.3 Employee personal details form

	Date
	MACROBUTTON NoMacro ( [insert date]

	Personal details
	

	Employee's full name
	MACROBUTTON NoMacro ( [insert employee's name]

	Home address
	MACROBUTTON NoMacro ( [insert home address]

	Home telephone no.
	MACROBUTTON NoMacro ( [insert tel no.]
	Date of birth
	MACROBUTTON NoMacro ( [insert date]

	Identity no. (copy attached)
	MACROBUTTON NoMacro ( [insert ID no.]

	Date of commencement of employment
	MACROBUTTON NoMacro ( [insert date]

	Driver’s licence no.
	MACROBUTTON NoMacro ( [insert licence no.]


	Marital status  FORMCHECKBOX 
 Single  FORMCHECKBOX 
 Married  FORMCHECKBOX 
 Divorced 


	If married, spouse name 
	MACROBUTTON NoMacro ( [insert name]
	Spouse cell phone no.
	MACROBUTTON NoMacro ( [insert tel no.]

	Spouse’s employer
	MACROBUTTON NoMacro ( [insert name]
	Work telephone no.
	MACROBUTTON NoMacro ( [insert tel no.]

	Membership details
	

	Name of pension/provident fund
	MACROBUTTON NoMacro ( [insert pension/provident fund name]

	Pension/Provident fund no.
	MACROBUTTON NoMacro ( [insert pension/provident fund no.]

	Union membership no.
	MACROBUTTON NoMacro ( [insert union membership no.]


	Medical aid scheme member 
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No 


	
	Medical aid no.: MACROBUTTON NoMacro ( [insert medical aid no.]

	Transport arrangements

	To work
	MACROBUTTON NoMacro ( [insert details]

	From work
	MACROBUTTON NoMacro ( [insert details]


	Person to contact in case of an emergency other than your spouse

	Name MACROBUTTON NoMacro ( [insert name]
	Relationship MACROBUTTON NoMacro ( [insert relationship]

	Telephone no. MACROBUTTON NoMacro ( [insert tel no.]
	Cell phone no. MACROBUTTON NoMacro ( [insert cell no.]

	Next of kin MACROBUTTON NoMacro ( [insert next of kin]
	Contact telephone no. MACROBUTTON NoMacro ( [insert tel no.]

	Details of dependants

	Name
	Age
	Date of Birth
	Contact telephone no. (if applicable)

	MACROBUTTON NoMacro ( [insert name]
	MACROBUTTON NoMacro ( [insert age]
	MACROBUTTON NoMacro ( [insert date]
	MACROBUTTON NoMacro ( [insert tel no.]

	MACROBUTTON NoMacro ( [insert name]
	MACROBUTTON NoMacro ( [insert age]
	MACROBUTTON NoMacro ( [insert date]
	MACROBUTTON NoMacro ( [insert tel no.]

	MACROBUTTON NoMacro ( [insert name]
	MACROBUTTON NoMacro ( [insert age]
	MACROBUTTON NoMacro ( [insert date]
	MACROBUTTON NoMacro ( [insert tel no.]

	MACROBUTTON NoMacro ( [insert name]
	MACROBUTTON NoMacro ( [insert age]
	MACROBUTTON NoMacro ( [insert date]
	MACROBUTTON NoMacro ( [insert tel no.]

	Statutory requirements


	Application for UIF:  Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 
    Date of application:      

	IRP2 form:  Yes  FORMCHECKBOX 
   No  FORMCHECKBOX 
 Application 


	Expected date of retirement
	MACROBUTTON NoMacro ( [insert date]

	Termination of services
	

	Date of termination of services
	MACROBUTTON NoMacro ( [insert date]

	Reasons
	MACROBUTTON NoMacro ( [insert reasons]

	Documentation
	MACROBUTTON NoMacro ( [insert details]
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