6.5.2
Grievance reporting

To:
MACROBUTTON NoMacro ( [insert name of immediate superior] 
Date:
MACROBUTTON NoMacro ( [insert date]
Name of employee: MACROBUTTON NoMacro ( [insert name of employee]
Job title: MACROBUTTON NoMacro ( [insert job title] Department: MACROBUTTON NoMacro ( [insert department]
Particulars of employee’s representative: MACROBUTTON NoMacro ( [insert particulars of employee's representative]
Name of co-employee/s: MACROBUTTON NoMacro ( [insert name of co-employee/s]
Date on which grievance was reported to the employee’s immediate superior: 

MACROBUTTON NoMacro ( [insert date]
Particulars of grievance

MACROBUTTON NoMacro ( [insert particulars of grievance]
MACROBUTTON NoMacro ( [insert particulars of grievance]
MACROBUTTON NoMacro ( [insert particulars of grievance]
MACROBUTTON NoMacro ( [insert particulars of grievance]
Employee’s suggestions as to how the grievance can be resolved

MACROBUTTON NoMacro ( [insert suggestions]
MACROBUTTON NoMacro ( [insert suggestions]
MACROBUTTON NoMacro ( [insert suggestions]
MACROBUTTON NoMacro ( [insert suggestions]
Date to be resolved: MACROBUTTON NoMacro ( [insert date]
______________________________ 

Date _______________________ 

Signature of employee (complainant) 
 

______________________________ 

Date _______________________

Signature of employee representative 







