6.4.11
Disciplinary appeal form

	Employee name: MACROBUTTON NoMacro ( [insert name]
	Designation: MACROBUTTON NoMacro ( [insert designation] 

	Submitted to: MACROBUTTON NoMacro ( [insert date]
	Date: MACROBUTTON NoMacro ( [insert date]

	In terms of the disciplinary procedures, I wish to lodge an appeal against the decision of the disciplinary panel within the stipulated five working days. The appeal is made on the following grounds: 

· The penalty imposed was not commensurate with the breach of the disciplinary code.

· Disciplinary procedures were not followed.

· New or further evidence or witnesses are available which could bring new facts to bear and which could affect the result of the previous hearing.

(One or more of the above reasons should be detailed on this form.)

The following reasons are submitted in support of this appeal:

MACROBUTTON NoMacro ( [list reasons]

	Settlement required

MACROBUTTON NoMacro ( [detail settlement required]

	Appeal hearing arrangements

Hearing date: MACROBUTTON NoMacro ( [insert date] Time: MACROBUTTON NoMacro ( [insert time] Place: MACROBUTTON NoMacro ( [insert place] 

Alternative arrangements if unable to complete hearing in one day: 

MACROBUTTON NoMacro ( [insert alternative arrangements]

	Present

	Role
	Name
	Designation

	Chairman
	MACROBUTTON NoMacro ( [insert name]
	MACROBUTTON NoMacro ( [insert designation]

	Employee concerned
	MACROBUTTON NoMacro ( [insert name]
	MACROBUTTON NoMacro ( [insert designation]

	Representative
	MACROBUTTON NoMacro ( [insert name]
	MACROBUTTON NoMacro ( [insert designation]

	Initiator/Complainant to disciplinary action
	MACROBUTTON NoMacro ( [insert name]
	MACROBUTTON NoMacro ( [insert designation]

	Interpreter
	MACROBUTTON NoMacro ( [insert name]
	MACROBUTTON NoMacro ( [insert designation]

	Witness
	MACROBUTTON NoMacro ( [insert name]
	MACROBUTTON NoMacro ( [insert designation]

	Witness
	MACROBUTTON NoMacro ( [insert name]
	MACROBUTTON NoMacro ( [insert designation]

	Witness
	MACROBUTTON NoMacro ( [insert name]
	MACROBUTTON NoMacro ( [insert designation]

	Outcome (State action and reasons)

MACROBUTTON NoMacro ( [state action and reasons]

	__________________
__________________
__________________
____________ 

Signature of chairman
Signature of employee
Signature of representative
Date 








