6.4.6
Investigation report
1. Who is allegedly involved? (Identities)
1.1 Complainant(s): MACROBUTTON NoMacro ( [insert details]
1.2 Suspect(s): MACROBUTTON NoMacro ( [insert details]
1.3 Witness(es): MACROBUTTON NoMacro ( [insert details]
2. What events allegedly took place? (Sequence of factual events)

MACROBUTTON NoMacro ( [insert details]
3. When was/were the alleged offence(s) committed? (Date and time)

MACROBUTTON NoMacro ( [insert details]
4. Where was/were the alleged offence(s) committed? (Place)

MACROBUTTON NoMacro ( [insert details]
5. How did the alleged offence(s) take place? (Method)

MACROBUTTON NoMacro ( [insert details]
6. Forms of evidence

6.1 Oral evidence – interview the witness(es) and obtain factual information and record such information.

Witness 1 – Name: MACROBUTTON NoMacro ( [insert details]
Witness 2 – Name: MACROBUTTON NoMacro ( [insert details]
6.2 Interview the complainant(s) to obtain factual information regarding their version of the events and record the information.

MACROBUTTON NoMacro ( [insert details]
6.3 Interview the suspect(s) to obtain factual information regarding their version of the events and record the information.

MACROBUTTON NoMacro ( [insert details]
6.4 List below any sketches made or photographs taken of the scene of the incident, if necessary.
MACROBUTTON NoMacro ( [insert details]
7. Conclusion
7.1 Should a disciplinary enquiry be instituted? 

MACROBUTTON NoMacro ( [insert details]
7.2 Who is/are the alleged offender(s)? 

MACROBUTTON NoMacro ( [insert details]
7.3 What disciplinary rule(s) has/have been breached? 

MACROBUTTON NoMacro ( [insert details]
7.4 How should the charge be worded/formulated?

MACROBUTTON NoMacro ( [insert details]
Name of investigating officer ____________________
Job title ____________
Action decided on: MACROBUTTON NoMacro ( [insert details]
Employer _______________________________
Date ____________

Eventual outcome: MACROBUTTON NoMacro ( [insert details]
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