6.2.2
Acknowledgement of receipt of the Employee handbook
The Employee handbook provides important information about MACROBUTTON NoMacro ( [insert company name] and I understand that should I have any questions or queries, I should consult the Human Resources Department or my immediate superior.

Policies and procedures within any organisation may change from time to time to accommodate changing business practices, legislation and technological advances and I therefore acknowledge that revisions to the Employee handbook may occur. I understand that the revisions and amendments to policies and procedures will be communicated to me through the official communication channels in use at the time and that any new policy, standard or procedure may supersede all/any previous ones.

Furthermore, I acknowledge that the Employee handbook is neither a contract of employment nor a legal document. I have received the Employee handbook and understand that it is my responsibility to read and understand the contents thereof and comply with the policies and standards contained in it and any revisions made to it.

________________________________ 

Employee’s name (printed)

________________________________ 

Employee’s signature

________________________________ 

Date







