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Employee handbook

MACROBUTTON NoMacro ( [insert company name] Employee handbook

Date issued: MACROBUTTON NoMacro ( [insert date issued]  Version no.: MACROBUTTON NoMacro ( [insert version number]
1. Introduction

This Employee handbook is designed to acquaint you with MACROBUTTON NoMacro ( [insert company name] and provide you with information about working conditions, employee benefits and some of the policies affecting your employment. This Employee handbook is not a contract and is not intended to create any contractual or legal obligations. You should read, understand, and comply with all provisions of the Employee handbook. It describes many of your responsibilities as an employee and outlines the programmes developed by MACROBUTTON NoMacro ( [insert company name] to benefit employees. One of our objectives is to provide a work environment that is conducive to both personal and professional growth.

No Employee handbook can anticipate every circumstance or question about policy. As we continue to grow, the need may arise to revise, supplement, or rescind any policies or portion of the Employee handbook from time to time as the MACROBUTTON NoMacro ( [insert company name] deems appropriate, in its sole and absolute discretion. Employees will, of course, be notified of such changes to the Employee handbook as they occur.

2. Nature of employment

MACROBUTTON NoMacro ( [insert details]
3. Employee relations

MACROBUTTON NoMacro ( [insert details]
4. Business ethics and code of conduct

MACROBUTTON NoMacro ( [insert details]
5. Conflicts of interest

MACROBUTTON NoMacro ( [insert details]
6. Non-disclosure

MACROBUTTON NoMacro ( [insert details]
7. Employee personnel files

MACROBUTTON NoMacro ( [insert details]
8. Personal information changes

MACROBUTTON NoMacro ( [insert details]
9. Probation period

MACROBUTTON NoMacro ( [insert details]
10. Performance evaluation and appraisals

MACROBUTTON NoMacro ( [insert details]
11. Job descriptions

MACROBUTTON NoMacro ( [insert details]
12. Employee benefits

MACROBUTTON NoMacro ( [insert details]
13. Leave benefits

MACROBUTTON NoMacro ( [insert details]
14. Public holidays

MACROBUTTON NoMacro ( [insert details]
15. Employee remuneration and paydays

MACROBUTTON NoMacro ( [insert details]
16. Telephone, computer and e-mail usage

MACROBUTTON NoMacro ( [insert details]
17. Violence in the workplace

MACROBUTTON NoMacro ( [insert details]
18. Employee conduct and work rules

MACROBUTTON NoMacro ( [insert details]
19. Drug and alcohol use

MACROBUTTON NoMacro ( [insert details]
20. Attendance and punctuality

MACROBUTTON NoMacro ( [insert details]
21. Personal appearance and grooming

MACROBUTTON NoMacro ( [insert details]
22. Resignation

MACROBUTTON NoMacro ( [insert details]
23. Security and searching policy

MACROBUTTON NoMacro ( [insert details]
24. Discipline in the workplace

MACROBUTTON NoMacro ( [insert details]
25. Grievance procedures

MACROBUTTON NoMacro ( [insert details]
26. Life-threatening illnesses in the workplace

MACROBUTTON NoMacro ( [insert details]
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