5.9 New employee announcement

Date:
MACROBUTTON NoMacro ( [insert date]
To: 
All staff

From: 
MACROBUTTON NoMacro ( [insert name] 

Subject: 
New employee

It gives me great pleasure to announce that MACROBUTTON NoMacro ( [insert new employee name] has joined our staff as a MACROBUTTON NoMacro ( [insert job title/position].

In his/her new position MACROBUTTON NoMacro ( [insert new employee name] will report to MACROBUTTON NoMacro ( [insert name of immediate supervisor or line manager].

Please join me in welcoming MACROBUTTON NoMacro ( [insert new employee name] to our company/organisation/team and in wishing him/her much success.
