5.7 Letter to unsuccessful applicants

MACROBUTTON NoMacro ( [insert date]
MACROBUTTON NoMacro ( [insert name]
MACROBUTTON NoMacro ( [insert address]
MACROBUTTON NoMacro ( [insert address]
MACROBUTTON NoMacro ( [insert address]
Dear MACROBUTTON NoMacro ( [insert name]
Re: Unsuccessful application for employment

Thank you for your application and/or CV which we received on MACROBUTTON NoMacro ( [insert date]. Unfortunately (choose one of the following reasons) –

· we are not currently employing new staff;

· your application was unsuccessful at this stage.

Once again, thank you for showing an interest in our company and we wish you every success for the future.

Yours faithfully

__________________________ 

MACROBUTTON NoMacro ( [insert title: Managing Director/ Human Resources Manager/Recruitment Manager]
