4.1.3
Credit approval letter

Date 
MACROBUTTON NoMacro ( [insert date]
To
MACROBUTTON NoMacro ( [insert customer name]

MACROBUTTON NoMacro ( [insert company name (if applicable)]

MACROBUTTON NoMacro ( [insert address]
Dear MACROBUTTON NoMacro ( [insert name]
Re: Credit application

We have reviewed your application for credit, and it is our pleasure to inform you that an account has been opened for your company.

Your account number is MACROBUTTON NoMacro ( [insert account number] and this account number must be quoted whenever you deal with our company. We have assessed your purchasing requirements and have set your credit limit at MACROBUTTON NoMacro ( [insert credit limit]. 

Should your credit requirements change, or should you have any questions regarding your new account, please do not hesitate to contact our offices and ask to speak to one of our account representatives.

A copy of our standard terms and conditions upon which this account has been opened has been attached for your information.

Yours faithfully

Credit Manager/Branch Manager










