1.6.4
Lease agreement – information required from a lessee

	Details required for lease agreement

	1. General information

	Individual/Full names: 
	MACROBUTTON NoMacro ([insert details]

	Identity number: 
	MACROBUTTON NoMacro ([insert details]

	Residential address: 
	MACROBUTTON NoMacro ([insert details]

	Telephone numbers:
	MACROBUTTON NoMacro ([insert details]

	Company/CC/Sole proprietor: 
	MACROBUTTON NoMacro ([insert details]

	Registration number: 
	MACROBUTTON NoMacro ([insert details]

	Current physical address:
	MACROBUTTON NoMacro ([insert details]

	Business address:
	MACROBUTTON NoMacro ([insert details]

	Postal address:
	MACROBUTTON NoMacro ([insert details]

	Telephone number:
	MACROBUTTON NoMacro ([insert details]

	Facsimile number: 
	MACROBUTTON NoMacro ([insert details]

	E-mail: 
	MACROBUTTON NoMacro ([insert details]

	Cell: 
	MACROBUTTON NoMacro ([insert details]

	Contact details for the person responsible for payment of the rental:
	MACROBUTTON NoMacro ([insert details]

	2. Directors/Members/Owner

	1.
Full names: 
	MACROBUTTON NoMacro ([insert details]

	
Identity number:
	MACROBUTTON NoMacro ([insert details]

	
Residential address:
	MACROBUTTON NoMacro ([insert details]

	
Telephone numbers:
	MACROBUTTON NoMacro ([insert details]

	2. 
Full names:
	MACROBUTTON NoMacro ([insert details]

	
Identity number:
	MACROBUTTON NoMacro ([insert details]

	
Residential address:
	MACROBUTTON NoMacro ([insert details]

	
Telephone numbers:
	MACROBUTTON NoMacro ([insert details]

	3. Bank details

	Name of account:
	MACROBUTTON NoMacro ([insert details]
	Bank name:
	MACROBUTTON NoMacro ([insert details]

	Branch name and number:
	MACROBUTTON NoMacro ([insert details]
	Account number:
	MACROBUTTON NoMacro ([insert details]

	Contact person at bank:
	MACROBUTTON NoMacro ([insert details]
	Telephone number:
	MACROBUTTON NoMacro ([insert details]

	4. Trade references

	Name of company:
	MACROBUTTON NoMacro ([insert details]
	Name of company:
	MACROBUTTON NoMacro ([insert details]

	Account number:
	MACROBUTTON NoMacro ([insert details]
	Account number:
	MACROBUTTON NoMacro ([insert details]

	Telephone no.:
	MACROBUTTON NoMacro ([insert details]
	Telephone no.:
	MACROBUTTON NoMacro ([insert details]


	5. Present landlord

	Company name:
	MACROBUTTON NoMacro ([insert details]
	Contact person:
	MACROBUTTON NoMacro ([insert details]

	Telephone no.:
	MACROBUTTON NoMacro ([insert details]
	Premises address:
	MACROBUTTON NoMacro ([insert details]

	6. Sureties for Company/CC

	1.
Full name:
	MACROBUTTON NoMacro ([insert details]
	Identity no.:
	MACROBUTTON NoMacro ([insert details]

	
Residential address:
	MACROBUTTON NoMacro ([insert details]
	Work address:
	MACROBUTTON NoMacro ([insert details]

	
Married ANC/COP
	MACROBUTTON NoMacro ([insert details]
	Name & ID no. of spouse:
	MACROBUTTON NoMacro ([insert details]

	2.
Full name:
	MACROBUTTON NoMacro ([insert details]
	Identity no:
	MACROBUTTON NoMacro ([insert details]

	
Residential address:
	MACROBUTTON NoMacro ([insert details]
	Work address:
	MACROBUTTON NoMacro ([insert details]

	
Married ANC/COP
	MACROBUTTON NoMacro ([insert details]
	Name & ID no. of spouse:
	MACROBUTTON NoMacro ([insert details]


	7. Documentation

	Sole proprietor: 
Identity document(s)
	 FORMCHECKBOX 


	Close Corporation:
Founding statement


Resolution


CK document (CK1)


ID documents of members
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


	Partnership:
Identity document(s)



Partners identity documents
	 FORMCHECKBOX 

 FORMCHECKBOX 


	Proprietary Limited:
Resolution



Certificate of Incorporation



Directors ID documents
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


	Trust: 
Letter or Resolution
	 FORMCHECKBOX 


	Limited: 
Resolution

 
CM1
Identity document 
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 



	I, MACROBUTTON NoMacro ([insert name], in my capacity as MACROBUTTON NoMacro ([insert designation] declare that the above information is both true and correct.


___________________
___________________
___________________


Name
Signature
Date


	For office use 

	ITC check
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No
	If yes, copy attached:  FORMCHECKBOX 


	Credit Inform
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No
	If yes, copy attached:  FORMCHECKBOX 


	Vericheque
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No
	If yes, copy attached:  FORMCHECKBOX 


	Other checks
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No
	Provide details:       

	Bank code requested
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No
	If yes, copy attached:  FORMCHECKBOX 



	References – Landlord

	Institution
	Contact person
	Telephone no.
	Comments

	MACROBUTTON NoMacro ([insert details]
	MACROBUTTON NoMacro ([insert names]
	MACROBUTTON NoMacro ([insert details]
	MACROBUTTON NoMacro ([insert details]

	MACROBUTTON NoMacro ([insert details]
	MACROBUTTON NoMacro ([insert names]
	MACROBUTTON NoMacro ([insert details]
	MACROBUTTON NoMacro ([insert details]

	Other references

	Institution
	Contact person
	Telephone no.
	Comments

	MACROBUTTON NoMacro ([insert details]
	MACROBUTTON NoMacro ([insert details]
	MACROBUTTON NoMacro ([insert details]
	MACROBUTTON NoMacro ([insert details]

	MACROBUTTON NoMacro ([insert details]
	MACROBUTTON NoMacro ([insert details]
	MACROBUTTON NoMacro ([insert details]
	MACROBUTTON NoMacro ([insert details]
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