1.6.2 
Property brief for property agents

	1.
Client details

	
Client name:
	MACROBUTTON NoMacro ([insert client name]
	Contact telephone no.:
	MACROBUTTON NoMacro ([insert tel number]

	2.
Business type
	MACROBUTTON NoMacro ([insert business type]

	3.
Rivals and competition, complementary products/ services


MACROBUTTON NoMacro ([insert details]

	4.
Description of the client/customer


MACROBUTTON NoMacro ([insert description]

	5.
Site description
	

	· size of store/operation
	MACROBUTTON NoMacro ([insert details]

	· general location (mall, strip mall, convenience, value mart, stand alone, prime retail, industrial, manufacturing, office space etc.)
	MACROBUTTON NoMacro ([insert details]

	· size of centre 
	MACROBUTTON NoMacro ([insert details]

	· utilities and power requirements 
	MACROBUTTON NoMacro ([insert details]

	· preferences for new or existing locations 
	MACROBUTTON NoMacro ([insert details]

	· complementary stores
	MACROBUTTON NoMacro ([insert details]

	· location within the centre
	MACROBUTTON NoMacro ([insert details]

	· if a centre with an anchor tenant is preferable
	MACROBUTTON NoMacro ([insert details]

	· other facilities.
	MACROBUTTON NoMacro ([insert details]

	6.
Size and use of space
	MACROBUTTON NoMacro ([specify size and use of space]

	7.
Rent and terms
	

	· Rent

· Duration

· Tenant installations

· Escalations 

· Other 
	MACROBUTTON NoMacro ([insert details]

	· 
	MACROBUTTON NoMacro ([insert details]

	· 
	MACROBUTTON NoMacro ([insert details]

	· 
	MACROBUTTON NoMacro ([insert details]

	8.
Preferred locations
	MACROBUTTON NoMacro ([insert preferred locations]

	9.
Occupation date

	MACROBUTTON NoMacro ([insert occupation]


	10.
Critical success factors
	

	· Parking requirements

· Visibility and signage

· Passing vehicle traffic

· Proximity to highway

· Proximity to main arterial

· Proximity to competition/complementary businesses

· Security
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	· Other, please specify:



MACROBUTTON NoMacro ([specify other critical success factors]

	11.
General

MACROBUTTON NoMacro ([insert comments]

	12.
Attachments


MACROBUTTON NoMacro ([list attachments]


