1.1 Business pre-opening checklist

	Task
	Checked
	Comments

	1.
Prepare a business plan
	 FORMCHECKBOX 

	     

	2.
Determine your target market
	 FORMCHECKBOX 

	     

	3.
Select a site
	 FORMCHECKBOX 

	     

	4.
Decide on the name and legal entity of your business
	 FORMCHECKBOX 

	     

	5.
Pay deposits
	 FORMCHECKBOX 

	     

	6.
Apply for services
	 FORMCHECKBOX 

	     

	7.
Comply with statutory registrations
	 FORMCHECKBOX 

	     

	8.
Register for value added tax (VAT)
	 FORMCHECKBOX 

	     

	9.
Industry body registrations
	 FORMCHECKBOX 

	     

	10.
Open a cheque account 
	 FORMCHECKBOX 

	     

	11.
Insure the business
	 FORMCHECKBOX 

	     

	12.
Rent a post office box 
	 FORMCHECKBOX 

	     

	13.
Equip the business premises
	 FORMCHECKBOX 

	     

	14.
Stationery and supplies
	 FORMCHECKBOX 

	     

	15.   Business corporate identity
	 FORMCHECKBOX 

	


